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555 North Morton Street
Bloomington, IN 47404
SolutionTree.com


Dear [Supervisor’s Name],
I am writing to request your approval to attend [EVENT NAME], a professional development opportunity by Solution Tree from [START DATE] to [END DATE]. This event represents a strategic investment in our school’s continuous improvement goals and aligns directly with our mission, [SCHOOL MISSION]. For over 27 years, Solution Tree’s events have equipped K–12 educators with practical tools and immediate implementation strategies to complement their steps to creating sustainable, high-powered learning environments.
Event Value & Impact
Solution Tree is a leading provider of research-based, results-driven services that improve both staff performance and student outcomes. This event will deliver a wealth of actionable ideas, practices, and solutions proven to work.
[EVENT NAME] will offer:
· Direct learning from education experts who are actively transforming classrooms and schools nationwide
· Engaging, high-energy sessions focused on proven strategies that address our specific challenges
· Countless techniques to address diverse learning needs and raise student achievement
During the sessions, I am particularly looking forward to gaining strategies for:
· Creating learning environments where all students feel valued and engaged
· Establishing classroom processes that maximize instructional time 
· Implementing effective assessment strategies that drive instructional decisions
Upon my return, I commit to sharing my learning through [SPECIFIC PLAN]. This multiplies the impact of our investment to inspire and empower our entire school community.




Learn how Solution Tree’s research-based, results-driven professional development services have transformed schools and districts like ours: Evidence of Excellence and AllThingsPLC.info.
Cost Breakdown
For your consideration, I’ve prepared a detailed cost analysis:
· Registration Fee: $[AMOUNT]
· Travel Expenses: $[AMOUNT]
· Meals/Incidentals: $[AMOUNT]
· Additional Expenses: $[AMOUNT]
· Approximate Total: $[TOTAL AMOUNT]
Return on Investment
The knowledge gained from this experience will directly impact [NUMBER] students in my classroom this year and continue benefiting students for years to come. Additionally, when shared with colleagues, the practical implementation strategies have the potential to impact our entire student population.
I believe this professional development opportunity represents a valuable investment in our shared commitment to educational excellence. I appreciate your consideration and welcome any questions you might have.

Sincerely,
[Your Name]
[Your Position]
[Contact Information]
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